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In 1974, the North Carolina General Assembly passed the Coastal Area Management A
(CAMA) and set the stage for guiding development in fragile and productive areas tha
border the state’s sounds and oceanfront. Along with requiring special care by those w
build and develop, the General Assembly directed the Coastal Resources Commission
(CRC) to implement clear regulations that minimize the burden on the applicant.

This application for a minor development permit under CAMA is part of the
Commission’s effort to meet the spirit and intent of the General Assembly. It has been
designed to be straightforward and require no more time or effort than necessary fron
the applicant. Please go over this folder with the Local Permit Officer (LPO) for the
locality in which you plan to build to be certain that you understand what inforniatio E
or she needs before you apply. 9

Under CAMA regulations, the minor permit is to be issued within 25 days once a
complete application is in hand. Often less time is needed if the project is simple. The
process generally takes about 18 days. You can speed the approval process by making
certain that your application is complete and signed, that your drawing meets the
specifications given inside and that your application fee is attached.

Other permits are sometimes required for developnient in the coastal area. While these
are not CAMA-related, we urge you to check with the Local Permit Officer to determine
which of these you may need. A list is included on page two of this folder.

We appreciate your cooperation with the North Carolina Coastal Management Program
and your nillingness to build in a way that protects the resources of our beautiful and
productive coast.

Coastal Resources Commission
Division of Coastal Management
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Directions For Filling Out A CAMA MINOR Permit

Please fill out the application completely including applicants signature on the second page. Be sure
to complete the “statement of ownership” and the ‘adjacent property owners”. Your Local Permit
Officer can assist you in preparing your application and project drawings. Once the application and
drawing(s) are complete, follow the instructions below:

THE FOLLOWING ITEMS SHOULD BE HAND DELIVERED TO:
THE ADJOINING PROPERTY OWNERS, OR SENT BY:

CERTIFIED MAILIRETURN RECEIPT REQUESTED

1. A letter stating you have applied for a CAMA permit and that it is a requirement to notify them of
your intended project. (Sample/form letters are attached for your use.)

2. A copy of the completed application.

3. A copy of the application drawing(s) showing your project.

BRING THE FOLLOWING ITEMS TO YOUR LOCAL CAMA PERMIT OFFICER:

1. A $100.00 check payable to the Town of Southern Shores.

2. The completed, signed application.

3. An Agent Authorization Form signed by the property owner IF the application is to be signed by an
agentlcontractor.

4. The project drawing(s) showing your proposed development.

5. Copies of the letters delivered to the adjoining property owners if notification was sent via certified
mail.

6. Signed letters OR the certified mail receipts from the post office showing that you have mailed the
letters to adjoining property owners.

7. A copy of your Zoning Certificate and/or Improvements Permit, for installation of your septic
system (if applicable).

This process usually takes approximately two (2) weeks from the date that we receive your complete
application. A review period of 25 days is provided by law and an additional 25-day period can be
imposed when such time is necessary to complete the review of the proposed project. Under those
circumstances, you will be notified of the need for an extended review period. If you have any
questions about the Minor Permit application, your project drawing(s), or any other aspect of the NC
Coastal Area Management Act (CAMA), please contact the NC Division of Coastal Management
Office at 1367 US Highway 17 South, Elizabeth City, NC 27909, or at 252-264-3901.



FILLING OUT THE APPLICATION FORM

The shaded area at the top of the first page is completed by the Local Permit Officer The LPO will assign
a permit application number and check the AEC in which the property is located.

In the general information section, the applicant and future permittee is always the Land Owner, although
an agent, such as a contractor or realtor, may obtain the permit for the property owner. The applicant’s
mailing address is entered here. If an agent is utilized to apply for the permit, their contact information is
entered in the Authorized Agent section.

Location of Project is the address of property where the work is to take place (the 911 address,
subdivision and lot number, State or County road, etc.).

Description of Project should include all land clearing, demolition, construction, and landscaping
activities that are proposed to complete the project. It is better to go over-board here, than to omit
something that would necessitate having to modify or re-apply for another permit to complete the
development.

Size of LotiParcel can be listed as square feet or acres, or both. Check the applicable Proposed Use,
residential (single-family or multi-family), commercial, or other. The Total Enclosed Floor Area of a
Building in the Ocean Hazard AEC section is only completed for those projects that are located in one
or more of the Ocean Erodible, High Hazard Flood, Inlet Hazard or Unvegetated Beach AECs. Total
Enclosed Floor Area is the combined square-footage of all heated or air conditioned living space. If the
project is not in the Ocean Hazard Area, then insert N/A and go to the next section and determine in
which Coastal Shoreline AEC the project is located.

The Size of Building Footprint and Other Impervious SurfaceslBuilt-Upon Surfaces in the Coastal
Shoreline AEC is calculated by totaling all of the impervious surfaces within the applicable distance (30
ft., 75 ft. or 575 ft.) from Normal High Water (NHW) or Normal Water Level (NWL). Sometimes the
impervious surfaces that are allowed on an individual lot are further limited by the conditions of the
subdivision’s State Stormwater Management Permit. The applicant should insert the amount of
impervious coverage that is allocated to their lot under their subdivision’s State Stormwater Permit. This
number is usually found on the property deed or subdivision covenants. Typically, any subdivision that
wasdeveloped after January 1, 1988, will have a State Stormwater Plan.

On the second page of the application, the section entitled Statement of Ownership is completed by the
applicant using information from the property deed. The applicant must check one of the three options and
fill in the appropriate information. Make sure that adjacent riparian property owners have been listed in
the Notification of Adjacent Property Owners section and that they have been contacted by the
applicant, either in person or by certified mail. Copies of the completed letters and certified mail receipts
required, should accompany the application.

Remember, the applicant/agent must sign and date the application at the bottom of the page.
If the application is signed by an agent/contractor an agent authorization form must be signed
and submitted by the property owner(s).



SITE DRAWING/APPLICATION CHECKLIST
Please make sure sour site drawing includes the following Lnformation required for a CAMA minoi development permit
The Local Permit Officer will help ‘ou, if requested

PHYSICAL DIMENSIONS

______ Label roads
______ Label highways right-of-’~~ ays

Label local setback lines
______ Label an~ and all structures and cLrnewa~s currentI~ e\lsting on propert3
______ Label adjacent waterbod~

PHYSICAL CHARACTERISTICS

______ Draw and label normal high water line (contact LPO For assistance)
_______ Draw location of on—site w astew ater s~ stern

If you will be working in the ocean hazard area:
______ Draw mid label dune ndges (include spot ele~ ations)
______ Draw and label toe of dunes
_______ ldenti~ and locate first line of stable vegetation (contact 1P0 for assistance)
_______ Draw mid label erosion setback line (contact LPO for assistance)
______ Draw and label topographical features (optional)

If~ ou will be working in a coastal shoreline area:
Show the roof o’~erhang as a dotted line around the structure
Draw and label lanthvard limit oCAEC

______ Draw and label all wetland lines (contact LPO for assistance)
Draw and label the 30-foot buffer line

DEVELOPMENT PLANS

______ Draw and label all proposed structures
Draw and label areas that ~viIl be disturbed and/or landscaped
Note size of piling and depth to be placed in ground
Draw and label all areas to be pa~•ed or graveled
Show all areas to be disturbed
Show landscaping

NOTE TO APPLICANT

Ha~e ~OL
• completed all blanks and or indicated if not applicable’~
• notified and listed adjacent propert) ow ners1

included our site draw ing°
sign ‘d and dated the application”
enclost.cl tie S LOll 00 fee’

• conip ‘ted an 4EC Hazard \otic~. if necessar~? (Must be signed b~ the property owner)

FOR STAFF USE

Site Notice Posted — Final Inspection Fee Reeei’.ed

Site Inspections _______________________________________________________

Date of Action Issued _____ Exempted _____ Denied _____ Appeal Deadline (20 days trom permit action) —



Locality _________________________________________________________________ ______________________- Permit Number __________________

Ocean Hazard ______ Estuarine Shoreline_______ ORW Shoreline ______ Public Trust Shoreline_______ Other _______

(For qfficial use only,)

GENERAL INFORMATION

LAND OWNER

Name -

Add ress

C tv ____________________________ State —____________ Zip_fl _____ Phone __________________________________

Email

AUTHORIZED AGEN I’

Nwi~e __________________________

Address

City __________________________ State ______________ Zip ________ Phone _______________________________

Email ______________________________________________________________________

LOCATION OF PROJECT: (Address. street name and/or directions to site. lfnotoccanfronL ~~hat is the name of the
adjacent waterbodv) —

DESCRIPTION OF PROJECT: (list all proposed construction and land disturbance

SIZE OF LOT/PARCEL: square feet acres

PROPOSED USE: Residential ~ (Single—family Q Multi—thinil> Q ) Commercial/Industrial fl Other Q

COMPLETE EITHER (I) OR (2) BELOW (Conflict ~poiir Local Permit Officer /f you are not sure nb ich .4EC applies
to pour property):

(I) OCEAN HAZARD AECs: TOTAL FLOOR AREA OF PROPOSED Si RUC I I RIv square I~et (includes
air conditioned Ii~ ing space parking ele~ated abo~e ground lc~el. non—conditioned space ele~ated above ground level but
c~cIuding non-load-bearing attic space)

(2) CO ~STAL SHORELINE AECs: SIZE OF BL ILDING FOOTPRINT AND OTHER IMPERVIOUS OR BUILt
PON SURFACES square feet (includes the area of the roof/drip line of all buildings driveways, covered decks.

concrete or masonr’ patios. etc that are ~~ithin the applicable A FE’ Attach sour calculations ~uth the project dra~~ ing.)

STATE STORM WATER MANAGEMENT PERMIT: Is the project located in an area subject to a State Storniv.atcr
Management Permit issued by the NC Division of Water Qualit>”
YES NO

lf~es. list the total built upon arcahimpenious su~ace aIlo~~ed for your lot or parcel square feet.



OTHER PERMITS MAY BE REQUIRED: The activity you are planning may require permits other than the CAMA minor development permit.
As ~ service we have compiled a Listing of the kinds of permits that might be required. We suggest you check over the List with your (.20 to
determine if any of these apply to your project. Zoning, Dunking Water Well, Septic Tank (or other sanitary waste treatment system), Building,
Electrical, Plumbing, [(eating and Air Conditioning, Insulation and Energy Conservation, NA Certification, Sand Dune. Sediment Control,
Subdivision Approval, Mobile Home Park Approva , I ligliway Connection, and others.

STATEMENT OF OWNERSHIP:

I. the undersigned, an applicant for a CAMA minor development permit, being either the owner of properly in an AEC or
a person authorized to act as an agent for purposes of applying for a CkMA minor development permit, certify thai the
person ltsted as landowner on this application has a significant interest in the real property described therein This interest
can be described as: (check one)

0 an owner or record title, Title is vested in , see Deed Book ______

page _____ in the _____ County Registry of Deeds.

Q an owner by virtue of inheritance. Applicant is an heir to tie estate of ______

probate was in ______ County.

U if other interest, such as writ en contract or lease, explain below or use a sepatate sheet and attach to this application.

NOTIFICATION OF ADJACENT PROPERTY OWNERS:

I furthermore certify thai the following persons are owners of properties adjoining this property. I affirm that I have given
ACTUAL No’rIcE to each of them concerning my intent to develop this property and to apply for a CAMA permit.

(Name) (Address)
(1)
(2) _____

(4)

FOR 1)EVELOPERS IN OCEAN HAZARD AND ESTUARINE HAZARD AREAS:

I acknowledge that the land owner is aware that the proposed development is planned for an area which may be
susceptible to erosion and/or flooding. I acknowledge that the local permit officer has explained to me the particular
hazard problems associated with this lot. This explanation was accompanied by recommendations concerning stabilization
and floodproofing techniques.

PERMISSION TO ENTER ON LAND:

I furthermore certify that I am authorized to grant and do in fact grant permission to the local permit officer and his agents
to enter on the aforementioned lands in connection with evaluating information related to this permit application.

This application includes: general information (this form), a site drawing as described on the back of this application, the
ownership statement, the AEC hazard notice where necessary, a check for SlO0.OO made payable to the locality, and any
information as may be provided orally by the applicant. The details of the application as described by these sources are
incorporated without reference in any permit which may be issued. Deviation from these details will constitute a violation
of any permit. Any person devcloping in an ABC without permit is subject to civil, criminal and administrative action.

This the day of . 20

Landowner or person authorized to act as his agent
for purpose of filing a CAMA permit application



PROJECT DRAWINGS

1. All drawings should be drawn to scale (i.e. 1”20’, 1=30’) and include the following informatioru
- Name, project address, date and drawing scale (title box).
- Property dimensions and names of adjacent property owners indicated
- Dimensions and location of all existing and proposed structures, driveways, and sewage

disposal system (attach Improvements Permit, if applicable). Decks labeled as covered or
uncovered and dimensions shown.

- Adjacent water body labeled and Normal High Water (NI-lW) or Normal Water Level (NWL)
contour shown.

- Marsh and/or wetland areas labeled (wetland delineation documentation from USACOE Army
Corps of Engineers must be included with the application, if applicable).

- All areas of ground disturbance and/or landscaping shown.

2. If your project is in the Ocean Hazard Area, your application must include an AEC Hazard Notice,
signed by the property owner. Additional information for project drawings in the Ocean Hazard
Area AECs includes:

- Show all dunes and dune system contours, labeling the dune crest and both the landward and
oceanward dune toes. Also, include spot elevations on the highest portion of the dunes.

- The first line of stable, natural vegetation as flagged by the LPO and the applicable setback
from the vegetation line. Contact the Local Permit Officer to stake the vegetation line for you if
necessary.

- Cross-sectional/Elevation drawings showing the number of floors and the roof and deck profiles
of the proposed structure(s). Additional drawing(s) for each floor plan may be necessary.

- List the Total Enclosed Floor Area. Total Enclosed Floor Area is the combined
square-footage of all heated or air conditioned living space.

3. Additional information for project drawings in the Coastal Shoreline AECs:
- Dimensions of the footprint/roofline of all structures (outside walls + roof overhang extended to

the ground).
- Dimensions of all decks, labeled either covered or open (all elevated decks with concrete

below them at ground level are considered impervious).
- Normal high water (NHW) or normal water level (NWL) contour.
- Show the applicable Area of Environmental Concern (AEC); 75 feet Iandward of normal high

water (NHW) or normal water level (NWL) for Estuarine Shoreline AEC (Coastal or Joint
Waters); or 575 feet landward of normal high water (NHW) or normal water level (NWL), if
adjacent to Outstanding Resource Waters; or 30 feet landward of normal high water (NHW) or
normal water level (NWL), if adjacent to Public Trust Shoreline (Inland Waters).

- List the total amount (sqft) of impervious surface that will be created from your proposed
development.

- Show the 30-ft. buffer landward of normal high water (NHW) or normal water level (NWL)



OCEAN HAZARD AEC NOTICE

Project is in an: _____ Ocean Erodible Area High Hazard Flood Area _____ Inlet Hazard Area

Property Owner: —

Property Address: —

Date Lot Was Platted:

This notice is intended to make you. the applicant, aware of the
special risks and conditions associated with development in this
area, which is subject to natural hazards such as storms. er~ion
and currents. The rules of the Coastal Resources Commission
require that you receive an AEC Hazard Notice and
acknowledge that notice in writing before a permit for
development can be issued

The Commission’s rules on building standards, oceanfront
setbacks and dune alterations ire designed to minimize, but not
eliminate, property loss from hazards By granting permits. the
Coastal Resources Commission does not guarantee the safety of
the development and assumes no liability for future damage to
the development. Permits issued in the Ocean Hazard Area of
En’ ironmental Concern include the condition that stnuctures be
relocated or dismantled if they become inuninently threatened
by changes in shoreline configuration. The structure(s) must be
relocated or dismantLed within two (2) years of becoming
imminently threatened, and in any case upon its collapse or
subsidence.

The best available information, as accepted by the Coastal
Resources Comnussion. indicates that the annual long-term
average ocean erosion rate for the area where your property is
located us 2 Feet per year

Ike rate was established by caretül analysis ot aerial
photographs of the coastline taken over the past 50 years.

Studies also indicate that the shoreline could mo’ e as much as
15 feet landward in a major stonn.

[‘he flood waters in a major storm arc predtcted to be about
j,~ feet deep in this area.

Preferred ocean front protection measures are beach nourishment
and relocation of threatened structures. I lard erosion control
structures such as bulkheads. seawalls. revetments, groins, jetties
and breakwaters are prohibited. 1 emporar> sand bags may be
authorized under certain conditions.

Property Owner’s Signature

SPECIAL NOTE: fhus hazard notice is required For
de’elopmeni in areas subject t sudden and massive storms and
erosion. Permits issued for de~elopment in this area expire on
December 31 of the third year following the year in which the
permit was issued Shortly before work begins on the project
site, the Local Permit Officer must be contacted to determine the
~egetation line and setback distance at your site. If the property
has seen lit Ic change s nec the time of permit issuance, and the
proposed de~elopment can still meet the setback requirement.
the I PG will inform you that you may begin work. Substantial
progress ou the pr jec must be i mdc within 60 days of this
setback determination, or the setback must be re-measured.
Also, the occurrence of a major shoreline change as the result of
a storm within the 60-day period will necessitate re
measurement of the setback, It is important that you check with
the LPO before the permit expires for official approval to
continue the work after the permit has expired. Generally, if
foundation pilings have been placed and substantial progress is
continuing, permit renewal can be authorized. It is unlawful to
continue work after permit expiration

Fat’ in it’ infarma lirn, c’cnilaCt

Local Permit Officer

5~75 ~L% thr&~~ ¶Nna TA,
Address

So~cr~~ ~LoCt~S
Locality

(~N ‘~C~
Phone Number

The applicant must
requirements by signing
the proper signature. the

acknowledge this iii formatt n and
this notice in the space bel n~. Without
application u ill not be complete.

Revised May 2010



N.C. DIVISION OF COASTAL MANAGEMENT

AGENT AUTHORIZATION FORM

Date __________________________

Name of Propcrt3 Owner Applying for Permit:

Mailing Address:

I certify that I have authorized (agent) to act on my

behalf, for the purpose of applying for and obtaining all CAMA Permits necessary to

install or construct (activity)

at (my property located at)

This certification is valid thru (date)

Property Owner Signature Date



Name of Adjacent Property Owner

Address

City, State Zip

To Whom It May ConcerLu

This correspondence is to notify you as a riparian property owner ut I am applying for a CAMA Minor penilit

to

on my property at

_______________________ County, which is adjacent to your property. A copy of the appiLcatton and project

drawing is attached/enclosed for your review.

If you have no objections to the proposed activity, please mark the appropriate statement below and return to
me as soon as possible. Ifno comments arc received within 10 days of receipt of this notice, it will be
considered that you have no comments or objections regarding this project.

If you have objections or comments, please mark the appropriate statement below and send your
correspondence to the NC Division of Coastal Management at 1367 US 17 South, Elizabeth City, NC 27909.

If you have any questions about the project, please do not hesitate to contact meat my address/number listed
belo~, or the Division of Coastal Management at 252-264 3901.

Sincerely,

Property Owner’s Name Telephone Number

tate ‘p

I have no objection to e project described in this correspondence.
I have objection(s) to the project described in this correspondence.

Adjacent Riparian Signature Date

Print or Type Name Telephone Number

tate ip



BEFORE YOU BUILD

Setting Back for Safety: A Guide to Wise Development Along the Oceanfront

When you build along the oceanfront, you take a calculated risk.
Natural forces of water and wind collide with tons of force, even
on calm days.

Man-made structures cannot be guaranteed to survive the force
of a hurricane. Long-term erosion (or barrier island migration)
may take from two to ten feet of the beach each year. and.
sooner or later, will threaten oceanfront structures These are the
facts of life for oceanfront property owners.

[he Coastal Resources Commission (CRC) has adopted rules for
building along the oceanfront. The rules are intended to avoid an
unreasonable risk to life and property, and to limit public and
private losses from storm and long-term erosion. These rules
lessen but do not eliminate the element of risk in oceanfront
development

As you consider building along ihe oceanfront, the CRC wants
you to understand the rules and the risks. With this knowledge.
you can make a more informed decision about where and how to
build in the coastal area.

The Rules
When you build along the oceanfront, coastal management rules
require that the structure be cited to lit safely into the beach
environment.

Structures along the oceanfront, less than 5,000 square feet in
size, must be behind the frontal dune, landward of the crest of
the prtmary dune, and set back from the first line of stable
natural vegetation a distance equal to 30 times the annual
erosion rate (a minimum of 60 feet). The setback calculation
increases as the size of the structure increases [l5A NCAC
7H.0306(a)(2)]. For example: A structure between 5,000 and
10,000 square feet would require a setback from the first line of
stable, natural vegetation to a distance equal to 60 times the
annual erosion rate (a minimum of 120 feet). The graduated
setback continues to increase through structure sizes greater than
100.000 square feet.

The Reasons
The beachfront is an ever-changing landform. The beach and
the dunes are natural “shock absorbers.” taking the beating of the
wind and waves and protecting the inland areas. By
incorporating building setbacks into the regulations. you have a
good chance of enjoying the thU life of the structure. At first, it
seems very inviting to build your dream house as close to the
beach as possible. but in five years you could find the dream has
become a nightmare as high tides and storm tides threaten your
investment.

The Exception
The Coastal Resources Commission recognized that these rules,
initially passed in June 1979. might prove a hardship for sonic
property owners. Therefore, they established an exception for
lots that cannot meet the setback requirement The exception
allows buildings in front of the current setback. if the following
conditions apply:

I) the lot must have been platted as of June I, 1979. and
is not capable of being enlarged by combining with
adjoining land under the same ownership:

2) development must be constructed as [hr back on the
property as possible and in no case less than 60 feet
landward of the vegeiation line:

3) no de~elopment can take place on the frontal dune:
4) special construction standards on piling depth and

square footage must be mel: and
5) all other (‘AMA state and local regulations must he

met.

The exception is not available in the Inlet Hazard Area.

To determine eligibility for the exception the Local Permit
Officer will make these measurements and observations:

required setback from vegetation line

exception sethack (maximum feasible)

rear property line setback

max. allowable square footage on Lowest floor

PRE PERMIT SrRUCluRL.INADEQUA1i:5ETB~t<

PE KM IT TED
STRUCTURE.

POST.SIOKM UtACFI PROFILE

~ 1ORM BEACH PROFILE

ADEQUATE
ONE YrAR AFTER SIORMIULACH REBUILD

—

After the storm, the house on the dune will be gone. The other house has a much better chance of survival


